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Seaton Valley Council 
Annual Meeting Minutes 27 May 2020 

Seaton Valley Council 
A Community Council 
 

Minutes of the Annual Meeting held on Wednesday 27 May 2020 at 7.00 p.m. On Line via Zoom. 
The meeting started at 7.07 p.m. 
 

PRESENT: 
Councilors: 

L Bowman, K Collier, S Dungworth, S Stanners, B Burt, D Nesbitt, A Stanners, E 
Coulson and S Hartland. 

  
IN ATTENDANCE: 
S Potts – Clerk and Responsible Financial Officer  
L Fox – Services Officer 
D Freeman – Engagement and Development Officer  
0 members of the public 
  
AM001/20 1. Welcome and Announcements  

The previous year’s Chair welcomed everyone to the Council’s first on line meeting and 
before handing over to the Clerk for the first item of business he took a formal roll call (all 
members present) and asked members to formally adopt the ‘Protocol for Council 
Meetings Held Remotely by Electronic Means’ which the Clerk had brought into practice 
under his ‘Urgent Action Required’ powers. All members fully supported the protocol and 
Council therefore RESOLVED TO: 
formally adopt the ‘Protocol for Council Meetings Held Remotely by Electronic 
Means’ previously distributed by the Clerk. 

  
AM002/20 2. Election of the Chair of the Council 

The Clerk asked for nominations for the post of Chair.  Cllr. Dungworth proposed Cllr. 
Stephen Stanners and Cllr. Burt seconded her proposal. There being no further 
nominations the proposal was carried unanimously and consequently Cllr. Stephen 
Stanners was duly elected Chair of the Council for the ensuing year. 

  
AM003/20 3. To receive the Chair's declaration of acceptance of office 

Cllr. S. Stanners took the Chair and agreed to visit the Council’s Offices within the next 
two days to formally sign his Declaration of Office. 

  
AM004/20 4.  To Record members present and apologies from members unable to be present 

All members of the Council were present. A formal roll call took place at the 
commencement of the on line meeting. 

  
AM005/20 5.  Election of Vice Chair of the Council 

The Chair asked for nominations for the post of Vice Chair.  Cllr. A. Stanners proposed 
that Cllr. Karen Collier be appointed as Vice Chair and Cllr Coulson seconded her 
proposal. The proposal was carried unanimously and therefore Cllr. Collier was duly 
elected as Vice Chair of the Council for the ensuing year. 

  
AM006/20 6.  Members Disclosure of Interest Forms 

Members were reminded to submit any changes to the Clerk as and when they occur. 
  
AM007/20 7. Members’ disclosures of interests in respect of items of business on the Agenda 

There were no disclosures of interest. 
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AM008/20 8. To receive and agree the minutes of the Council meeting held on 11th March 2020. 
The minutes of the Full Council meeting held on 11 March 2020 were approved and 
agreed as being an accurate record of that meeting. 
A short discussion took place on the acquisition of additional commemorative coins so that 
all First and Middle School students in Seaton Valley could be presented with a VE Day 
Commemorative Coin. This action was considered appropriate as the Valley’s VE Day 
Celebrations had been cancelled as a result of the coronavirus outbreak. The additional 
costs involved would be circa. £1,000, which would be met from savings elsewhere in the 
Council’s budget. 

  
AM009/20 9.  To appoint committees and sub-committees:- 

a)  Finance & General Purposes (inc. staffing) – Cllr S Stanners proposed himself (as 
Chair), Cllrs Collier, Bowman and Stanners A. The proposal was seconded by Cllr. Burt 
and was carried unanimously. 
b)  Planning – Cllr. Stanners proposed himself, Cllrs, Burt, Coulson and Hartland to be on 
the committee and Cllr Burt to be appointed as Chair. The proposal was seconded by Cllr 
Dungworth and was carried unanimously. 

  
AM010/20 10. Council RESOLVED TO appoint the following as its representatives to outside 

bodies:- 
a)  Community Safety Hub (Formerly LMAPS) – Cllr. Bowman agreed to continue to be 
the Council’s representative. 
b)  Town and Parish Liaison Working Group – it was agreed that Cllr. S Stanners and Cllr 
Collier would jointly represent the Council on this working group; 
c)  Astley Park Community Partnership – it was agreed that Cllr. Coulson would represent 
the Council on this Partnership; 
d)  New Hartley Community Association – it was agreed that Cllrs. Burt and Collier would 
be the Council’s representatives on this Association, 
e)  Holywell Community Forum – it was agreed that Cllr. Coulson would continue to be the 
Council’s representative on this organisation. 
f)  Seaton Valley in Bloom – it was agreed that Cllr. Collier would continue as the Council’s 
representative on this organisation; 
g)  Northumberland Association of Local Councils – it was agreed that Cllr S Stanners and 
Cllr Collier would be the Council’s joint representatives on this association. 

  
AM011/20 11.  Questions Submitted by Residents 

No questions had been submitted. 
  
AM012/20 12. Services Update 

The Clerks report gave a brief summary of the work being carried out by officers since the 
coronavirus restrictions came into being in mid-March, which has been to predominantly 
coordinate and help deliver the coronavirus volunteer effort in Seaton Valley. The Clerk’s 
report specifically highlighted the work of both the Seaton Sluice and Holywell Isolation 
Groups who had taken on the role of registering volunteers in their area and organising 
support for those residents in their area who requested it. 
The Clerk pointed out that the number of requests for support has lessened over the last 
three weeks and all thought that this was good news as it pointed to residents accessing 
more support from friends, family or neighbours as the crisis has worn on. 
Similarly the number of requests for Food Parcels has also reduced in recent weeks which 
suggest that those entitled to support are probably accessing food parcels from an 
alternative source. 
 
In terms of the Council Offices, one officer will continue to work at the office on a daily 
basis to both ensure that all requests for support are actioned on a timely basis and that 
basic administration is kept up to date. 
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AM013/20 13. Internal Auditor’s Report and Summary of Findings 2019/20  
The internal auditors (John Ainsworth) report gave a brief summary of the audit work he 
had carried out during the year and made a couple of minor recommendations (regarding 
petty cash procedures and cash on premises insurance levels) which the Clerk confirmed 
had now been complied with. 
Following consideration of the Internal Auditors report the Council RESOLVED TO: 
receive the internal auditors report and appoint Mr John Ainsworth as its Internal 
Auditor for 2020/21 financial year. 

  
AM014/20 14. Annual Governance and Accountability Return 2019/20 
 In presenting his report the Clerk drew attention to the Annual Governance Statement at 

Section 1 of the accompanying Annual Governance and Accountability Return which 
contains a number of statements about the controls the Council has in place to ensure 
that it has a sound system of internal control. The Clerk reminded Councillors that both 
they and the Clerk are jointly responsible for signing off this statement. 
In receiving the Clerks report, Council RESOLVED TO: 

• Note the contents of the Annual Internal Audit Report included at page 3 of 
the Annual Governance and Accountability Return attached at Appendix 4A. 

• Approve the Annual Governance Statement included as Section 1 of the 
Annual Governance and Accountability Return attached at Appendix 4A, and 

• Approve the Accounting Statements included as Section 2 of the Annual 
Governance and Accountability Return attached at Appendix 4A. 

  
AM015/20 15. Bank Reconciliation as at 31 March 2020 

Council agreed to receive the report, and noted that the Council’s bank accounts had 
been successfully reconciled to its financial records. 

  
AM016/20 16. Budgetary Control Update 2019/20 

The Clerk introduced his own report and confirmed that the 2019/120underspend, after 
taking into account budget carry forwards and contributions to earmarked reserves, was in 
line with previous estimates, i.e. circa. £10,000. The Clerk also referred to the Minimum 
Level of General Reserves held by the Council and confirmed that in his opinion £90,000 
continued to be a reasonable level. He concluded by commenting upon the reasons 
behind some of the variances highlighted in his report and confirmed that the Council’s 
unallocated reserves now amounted to circa. £50,000. 
After considering the Clerks report, Council RESOLVED TO:  

• Action the budget carry forward requests and transfers to earmarked 
reserves identified in paragraph 4 of the report and 

• Confirm that the Council’s Minimum Level of Unallocated Reserves will 
remain at £90,000. 

  
AM017/20 17. Dates of Future Scheduled Meetings 

 
2020 Committee/Council Time Venue 
Wednesday 29 July Full Council 7pm Seghill Institute 

Community Centre 

Wednesday 30 September Full Council 7pm Seaton Sluice 
Community Centre 

Wednesday  28 October Finance & General 
Purposes 

6pm SVC offices – Seaton 
Delaval 

Wednesday 25 November Full Council 7pm SVC offices - Seaton 
Delaval 

 
All of the above dates and venues are dependent on how soon the coronavirus restrictions 
are relaxed/ended and it is thought very likely that the meeting scheduled to held on 29 
July will be another on line meeting. 
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AM018/20 18. EXCLUSION OF PRESS AND PUBLIC   

Resolved: That under Section 100(A) (4) of the Local Government Act 1972, the press 
and public be excluded from the remainder of the meeting during consideration of items 
15 on the Agenda as they involve the likely disclosure of exempt information as defined in 
paragraph 1 of Part 1 of Schedule 12A of the 1972 Act relating to personal staff affairs 
and/or commercial matters. 

  
AM019/20 19. Staffing Matter 

The Council considered a request from the Allotments and Maintenance Assistant to 
revoke the leave of absence without pay between 1st June 2020 and 31 December 2020 it 
had formally granted to him at its previous meeting. 
 
After considering the reasons for his request Council RESOLVED TO:  
Revoke its previous decision to approve the Allotment and Maintenance 
Assistants’ request for leave of absence without pay and to allow the post holder to 
return to work as soon as he is able to. 

 
 
The meeting closed at 7:42 p.m. 
 
 
 
Signed by the Chair: ………………………………………….. 
 
 
 
Dated:   ………………………………………….. 
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